
Creating a new Blackboard section 
 

1) Go to the administration tab (1). 
2) Click on the Michigan Technological University link (2) in blue in the 

upper left of the screen to get your full list of courses.

 
3) Click on the course you would like to create a new section of from the list 

of your courses on the left in grey (3). 

4) Click on the Create Section button and open the Create 
Section/Section Properties screen (4).  

 
5) On the Create Section screen all you need to do is enter a title for your 

section , select whether 
you want to set up a blank section or 
copy content from another section, 
and click the Save button at the 
bottom of the screen. 
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